a vy

ANaN15UHUAIU
(Work Manual)

UUINTTOYVRIAUY W.5.U.T0Yav13a13

msluihdugiinim avndessuatiunes Jswminfiwaglan

nslnihdruglinie anvngesdvatnuues Janininwalan Audw.s.u.doyat1aans
nsiwranvgeaiuatinuues




nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

AU

Aug w.3.u.deyarnans mshiihdiuginig anndessuatiuues fminfivalan

vifiusuRnweu (Job Description) Tunsliuinistesariugud ws.u. deyatnans

AUNTEIYUYRToYAUIE1TU09519N1T W.A.2540 Usenianisiniindiugiinia
Tusiafinamylunwideduil 20 ngadnou 2541 awnguaneindaedeyatnansvessivnis
LLazuaﬁﬂszsquﬂmzﬂﬁiumiﬁmﬁmm"wLﬁumsé’m%’a%aﬂnmwaq PEA ﬁﬁ’muﬂiﬁﬁ@ué
3.0, Yoyatnians PEA luituniamile aseunauiiuil 8 Sande ldun fwalon uns gnshn
i gl funanes 7303 wagan dedalonaliussrmuluiiuiiileniaiuiteya
Y11a3UazN1sANTUNTANY V0983ANT anunsainseveldusnis Wilassuuanuuaziusia
dvsvihitvesa lnsBavdnufdaii "Wameidundn undadudosniiu”

wilsdenionuuinistoyatnians nsiihdiuginim awigessuatnuies Jmin
fivaylan atull Savhiwdieliyrannsuszsigus wsudeyarnansves msluihdaugiinie
avngdossuathuues  ansaufoanihfiniunszuaunslivinsteyadnaisedignies
FNLRPTHAIYBING ViINY

ofla mnildolausnurnioteasdeusznisla nsauninsoasuniud qud w.s.udeya
F1asves msliidiugiinim awngossuathunes lwd 512 suathuues sunsunasine
Jwrinfiwadan 65120 n5.0-5599-1039, Wsans 0-5599-1039 wasuwivladaud w.s.u.deya
917813 (http://www.oic.go.th/INFOCENTER17/1725)

Wawetdundn ynUsidudesniiu

Aug w.5.udeyarnans mshifhdiuginie
avgaeiuatIuLes
UN3IAL 2560

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

d13U8y

©

=
)

Tagusrasa

YDULUA

ANANAIU

wihiirusuReYey
Fan15iraveanszUINau (Work Flow Chart)
%"’umaumiﬂﬁﬁ’amu

11RTFIUU

JEUUARMUUTELLUNG

A e S L e

LBNE591984
10.wuunesuNly
11.5¥UU Software/ WWsunsud5agudu 9 nldlunsujneu

O O OV OV 00 & U1 A W W W

12, MAKNUIN

—
(@]

- wuunesuluiSesvesuaintoya
- wuuUssiuanuitanelagud ws.udeyatnias vl dnuues
Wiz U AYeAUIENIVRITIVNT W.A.2540

[EOEN
W -

—
S,

LENANTUTENOUNTEUTUEBY “NizsUneiAveyaunansvessunis

(@)Y
N

W.A.2540 Uazaud w.3.U.deyau1iens PEA”
- AN

\O
\O

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

1. InQUszasA

el TRNUUsES S Wa.udoyatians mslwihdngiinng andessuatues
fianuy pudnlalunszuaunsliusnmstdeyaunuszymunugud w.s.udeyatnasesiady
STUUMAEIIUTEANE AN

2. UVBULUA

AdanuUINseyaresaud w.s.udeyarnans msliihdugiinig arvndessuatiu
uss AsouAgUNITLIuUR AT URsUTeINMIIUNY MITmTIndeya nisdnvirdoya nig
FoAuiomeunsdoya a qud waudeyarans nsliihdrungiinng anvngessuatu
wetkazuuIuled w.s.u.dayat1aans (http://www.oic.go.th/INFOCENTER17/1725) naeaniu
MsAamaUssdiusa udsnsaguranisiidunuiiessnuisdutyn nsensiemalne
ez tinUAMENITINITTaYaYIANTYRITIvNNS drtineuldaddnunensguuns

3. AMAA

3.1 qud w.3.udeyadnans msliihdugiann andessuatihuues vaneds aniud
Jawfudeyaves msluihduginim avigessuatiuues anunsesvdygfvoyatniais
Y9918 W.A.2500 Wlsluszrvunsaaginansldazain

3.2 foyarnans mneaudn Asiidennuvaneliy Bessndeiianis deyandedslay
limsdernumunetiu sihldlaeanmeesdaiuendelnerinisnslay wagldieglddari
13lugUsneq 817 1onans uily 51897y wifsde wauds uaudl 2w awdle Fidw
nsfufinnmvdeides nsduiinlasiedsreuimeuioisdulaiviivddivudinliusnglé

3.3 40yaT111a15909519M15 MNBANIY Feyadiarsieglumnuaseunsesuie
MUANRLATEILIBLY8e3T iz ludeyarnasiieadunsdiunsvessgudedeya
ImanieIiueny

3.4 Miw91uvessy Muede 319M15dIUNA1T T19N5AIUYTATA T1vATAIUVIBaTY
$Samie drusensdedaigan eamngluduilineafunsfinnsanfinineiaf oedng
MUANMTUTENBUINEN MhsuBaTzuesiguasiinsnudumuiiimualungnsnss

3.5 W.5.U. MU WUy R

3.6 @95 vunede  AnauAnENITINISUeYaYIANTYeIsIYNs  dlnnuldndniin
UUNTFUUAT

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

4. wihfiausuRaveu

4.1 wipUseniu J9u Usgs1snssung Lwi«;ﬁja;:J%’Uﬁmﬁuauiumﬁﬂﬁﬂ’ammwsziwﬁ’cgfﬁaaﬁ’u
fifunsane Immwiqéf’mﬂﬂa videanznITUNTUsEdmMsa euivsiuvieriugua
NMsUNURY

4.2 wplsgmu vy Wudsgsuanenssunisiiansandiiudeyatniaisves sty
Q3R @vgedtuatiukes  audAld AugnIINNITY AndunseunsiruInTtoyaunn
Usgw1wu ol gudn.s.u.deyatnians mslnihdiuglinig avidessuatiuues wasuwivles
gjué W.i.U.%@%ﬁﬂ??ﬁWi (http://www.oic.go.th/INFOCENTER17/1725)

4.4 WgATIENs 9399 W¥a.4 nrle.U1uues vutainesanndunsestoyandaiu o Aud
w.5.u.deyav1ians msbiihdiugiinie awigesdrvatiuues deulauannuenITunig
#13UPUTBYAUIENT PEA N2

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsluiidugiinig ervigeesuatiuues Imdanualan

Afian1sufjuferu (Work Manual)

5. H9N15WavaINsEUIUN1S (Work Flow Chart)

il HeN33UUU (Flow Chart) FELLIAN 31882198A9Y HYuRayau
1daw | msneununudnideya | Augnssunis
Musuimhisya MY W.5.0.904aY13a75 | wau.deya
nv\lay.ﬁwl,%ﬂﬂ YBIFIVAT W.A.2540 Y17@13
613l W S 11 ANLAANMFAITUAND
2 wieu | n13saustudeya PEA | wwihil
A iiodaiiu  gud wsu. | Ussdgud
_umiinga PEA W W3 ToyAv a3 PEA kALY | W.5.U.0
VBYAYNMIANTVDITIVNIT W.A.2540 L%Uiqj(ﬁﬁ]uﬁj Wjusﬁajﬂa
911813 PEA
3 v REED! n1sdnviteya PEA ¢ Watig
Javirfeya PEA anx w.5.u.deya W.i.u.‘ﬁagaﬁjnmﬂaa ‘Uizfﬁ’}ﬂ‘ué
YNIEANTVBITIVANT W.A.2540 9915 W.A.2540 WS
4 19U nsidiauedena PEA | W@l
M1 W5 dYarans | Usednaud
. Jsutlge ndly L ‘w.zi.2540 Lﬁiz NI
Yoo YdRIALAY AU
B %.5.U.703a%13a15 PEA
aneABY ATUNIUY v e e
’ wazvuiuledaud w.a.u.
Uoya?13e13 PEA
5 v 17y nsdafudoya a qud | Wnlh
msdiudoya PEA au w.a.u. %.5.U.903a%17815 PEA
%B%Jﬁ‘lh?ﬁ'ﬁ‘lmﬂi?‘ﬁﬂ?i W.A.2540 LLagUuL%UI%@%ﬂUé N.5.U.
Joyar1ians PEA
6 ! ynlesina | nsAnnudseidiunants | Usednaud
AamuuazUszidiunantssiduam Andusiugud ws.u. W.3.UA
qud ws.uoyavmians PEA Yoyav1ians PEA lunns
Wusnsdeyavansun
Usz1vu
L G
IUNTSUIWINU

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues




nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

6. TumauNTU{URMU
1.AMENTTUMT W.5.U.T8Yav1asuaudaviideya PEA a1l W.5.U.90yau1an5ves
F1WNNT W.A.2540
1.1 91500170La PEA 1051 7 4aging 9 1y W.5.U.0UaY TIaNIueIsvms
A o & A gy a ¢ Y | < 3 ¢
WA2540  MgdmAUNBlIUTNSUTE YL B Aug W.s.udelauians PEA uazuuiuleseue

W.S.Uﬁayjaﬂh’ami http://www.oic.eo.th/INFOCENTER17/1725
1.2 Foniusnumsaniunueud w.e.u.deyai1ias mﬁlw%muﬂ”ﬁmﬂ
ANUNEDYHIUAU UL

2. 184N 3UTIMYeYa PEA M1 W.5.U.98aU13815989519N13 W.A.2540 lngdnds
Tuiinlugmsauivendes Lﬁamasﬁaa&a nskiihdiugiinie anvndegdiuatiunes ay
1IN 7 Wagd1ngT 9 Usenaumie

1951 7 eya PEA fiasiissilus1vfanyunen
7(1) 1AT9A5194AEN1TINBIANT MINITALTEUI Y
7(2) agUdrunamihfiddnuasisaniuau
7(3) amuﬁa@ﬁmﬁa%%ﬁa;ﬂa P1aEnsnseALUrElun1SAnREAUNLIB91Y
19935
@) ng uRnueiTuueT Tetdu Ads wilsderiou sedeu wuuway ulsune
WIBN1SFAAINY

7(5) eyavniansdumMLinnENIINNNSITIUA

1%

11951 9 Toyanviienuvessgresdnliliusenvunsiaglanienuies
9(1) wan1sHTUMTRAITNENINLAEnTIwBLENTY

\O

LAUIU TASINTSHAIUUSEUNUNI8T18UsE N TesUnmasniunig

\O

(3
(4

1 Y v = a 1

AdeviToMALNeiUTSUS URNUTeud M Nvesy Feilnansenudeans

43

]
)

2) lsueviomsirnuitlsideedomaddisiluswAsanyunsmasnes 7@)
)
)

\O

mihveaenvu
9(5) Asiinlatnisonededislussfiaun

'
aa v Y [y

9(6) Fyaurduuniu dygniidnuarnIn faneunIedygITINUAULNYY
lunsdnviusnisansnsaey
9(7) siRAnurSmneRvEeuRRENIINSTIUs R dnengvenev elesfene S s
9(8) Yoya YnansdUmNTALENTINNSAMUA (Uszna Usmasian d@evu

51A1 / HANFHAITUINITINTOININNUUUY @v7.1 / Toyaiierfiudawinden)

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues


http://www.oic.go.th/INFOCENTER17/1725

nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

3. AU IvITeYanIN W.5.U.U8Yau1Ia15u0951¥NT W.A.2540
3.1 dmviensreteya nstiihdiugiinia anvndegiuatnuues 191 7 Lazanas 9 A
N300 10ENTVDITWNT W.A.2540
3.2 ATIERUAIINYNABIYRIENTITaYa nslThdiugiinia a1videsmuatiunes
AoudaueUaAuTyn
4. @YyN15 Waueenseteya n1skiihdugiing avndessuatiuies 101 7 ey
19151 9 914 W.5.U.eyar1ansvessuns w.a.2540 Wigadulyuiansantiauiiuyey
uazaaNoysTAlY tavynise Safuiiteliuinisussavu o gué w.s.u.deyaias PEA
waruuduledaud w.s.udeyat1ies ttp/mwoicso.th/INFOCENTER17/1725)

4.1 nyslenireteya hikmumseysia dwnsie nduddilaryms euiulsaudly
4.2 nsslenineteya NuMIesiR densne nau s Wwealiunshutunewsisly
5. wuun1sT daiudena o gud ws.udeyavmas PEA uasuwiuledeud waudeya

sli'nﬁ'ﬁ (http://www.oic.go.th/INFOCENTER17/1725)

5.1 msdafiudoya PEA o gud ws.udoyatmians mslwihdugiinim a1videssiua
TTIER
5.1.1 Windededidaiulumneadnedeownas
5.1.2 daiudeyaluniiudoyanunam 7 uazins 9 Ssinduvsnam
5.2 mydmiudeyavwivledeaud ws.udeyatnias msliihdiuglinig e

ﬁmaﬁﬁuum (http://www.oic.go.th/INFOCENTER17/1725)

5.2.1 dadetuiinuds ave wiendslnddeyaifielst ade. iinudeyavuiivledgud
w.5.udeyarians msliihdiuginig anvndessiuatiuues

5.2.2 AFEOUMsLARAYesayaUUMNgeTNs PEA Intemet 7 nslylihaugiinie
A1U8YAUAUNULEN (http://www.oic.g0.th/INFOCENTERL7/1725)

6. 1A UMTT AacuiazUssliunansandunuaud w.s.udeyalians
6.1 asusrenunanisaniunuliusnisteyadnansuiuservunazauianelazes
A lEUTNNg
6.1.1 wauafsduliymaudduduyniton
6.1.2 7897 nae. Wua. diunarnlasuna

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues


http://www.oic.go.th/INFOCENTER17/1725
http://www.oic.go.th/INFOCENTER17/1725
http://www.oic.go.th/INFOCENTER17/1725
http://www.oic.go.th/INFOCENTER17/1725

nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

7. WINIFIUU
7.1 WINTFIVNUVBIUARLNAINTTY

JUNBU/NANSTY

mm‘sgﬂu@mmwmumaﬁanﬁm

1. nssunudnvindeya PEA arunses1y Uy
ToLAYNIAITVDITIVNNT N.A.2540

1.1 ANUATUIIWIEIaYAUTENDUNITIHNY
1.2 fuflunisudiasannusseznatiniviun
(1 &Uans)

2. n11553uTdeya PEA mrunses1vlygAdeya
U19E15U0951YNT W.A.2540

2.1 anuAsumuvesteyalun1sdIniensiedeya
2.2 dudumsudnaiamuszezandiniun (i)

3. n1sdaindeya PEA muwszs1lnydgideya
U1E15YRITIUNT W.A.2540

3.1 anuasuiiu gndesvesdeyalunisinvinensia
Joyauszyduiug
3.2 dflunsudnaianuszeznafidivun (nasiow)

v

4. MsiaupenIetoya PEA munsesUeld deya

U
o

U1INTVRINYNT WA.2540  LivelviETadudy

o
¢

fsaniureusazasueuli® Tiimiudeya o fud

u

9 1 [ (3 c v
N.3.U.UVDYAYIENT PEA LLﬁ%UuL’JUbL‘UW:]‘lJEJ N.3.U.U84a

U

°U.'1'Jfﬁﬁ PEA PNL (http://www.oic.go.th/INFOCENTERA/480/)

4.1 ANUATUEIU §NADITBIBNTINTRYALAE LONATT
Jsgnaun1snansan
4.2 dlunsuanasanuseesiiaimuue (1 5w)

5. msdmiudeya o Aud wa.udeyatnians PEA
wazuwIuladaud wa.udoya PeA PNL
(http//www.oic.go.th/INFOCENTERA/480/)

5.1 anuesuiiu gniewesteyaneudaiudeys o
Aud wa.udeyat1ans PEA uazuuiulesud

W.3.U. Uaya PEA PNL
(http://www.oic.go.th/INFOCENTER4/480/)

5.2 ffiunIsLaLESanUSE ITnANARYUA

()

6. miﬁmmmuawmﬁuwamﬁﬁwLﬁumu@ué NI
Uayav1ians PEA

6.1 AIUATURIU QNABIVBITIBITUHANITAAR LAY
Ysziiiunanisatiiuanu
6.2 FUNITHABASINUTTELLIANA VLN

1.2 Nﬂ@liﬁ’]ﬂ\i’]ﬂiﬂﬂﬁ?\li’?&l‘dE)ﬂﬁﬁ]ﬂi‘é&l

721 msanfiuuvesaud w.5.U.904av11a13 PEA wielviuInisteyaunussyivu

(%
[

= < = L
HUVUNDU L‘LJUi%'UULLagiJﬂJ"IGﬁﬂ’]u‘U@LQU

7.2.2 fnszuiunuuazaileufURnuuinisteyavedaud w.5.u.deyaviansves PEA 7
wnsg1u @arnsaldilunuanislunisiinuedisivssaniamuasiduuinsgiudimsu

AufURNUlATuluamadeaiu

54

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



http://www.oic.go.th/INFOCENTER4/480/
http://www.oic.go.th/INFOCENTER4/480/
http://www.oic.go.th/INFOCENTER4/480/

nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

8. 5TUUAANINUSZLUUNS

318N1TNTIAHIUAAATY Kn329RARY HYUNIIATI3 nsauLIaty
ANA1L nMsUsEIliupg
1. damslvavesnszuaums 1. AL 1.593AN158e GEANIE]
(Work Flow Chart) Ipviaile wAdla Yazadq
2. WIAIFIUU UURnu 2. wnaududin
quﬁagmﬁw 2. l@vIUNI3 Toya YU 6
4. 33U Software / ALY
Wswnsudnsagy
5. mMsuuUsAluay
HANIATIIRARY
6. B 9

9. LENETBN9B

W URyeiR Uy aU 1A Ve NS W.A.2540 uaenansUsvnauUNTeUTIS 81 “nseses oy f
Toyau1IEATVBITIVNT W.A.2540 wazAug W.5.U.T0Yav1IaNT PEA” daiilasunungiudeya
Uszandaitus nedeansesdns dheussundusiug
10. wuulasuild

wuunlesuluAsesesuaideyatians PEA waswuuUsuiliunnufisnalagud  ws.u.
Uoyav11a1s PEA

11. 530U Software/Wsunsudn3agudu q Mdlunisujdfem
lUsunsy Microsoft Word lUsunsu Microsoft Excel lUsunsu Microsoft PowerPoint
TUstnsu Photoshop wazlusinsu Microsoft FrontPage

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsluiidugiinig ervigeesuatiuues Imdanualan 0
Afian1sufjuferu (Work Manual)

ATANUIN

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



nsiiihdaugiinig arvndesdruatiuues Jmdanualan
dflen1sujifsru (Work Manual)

-1 4 4 R 4
LL‘U‘UWE]?&ISL‘Uﬂ’]iEN"UE]ﬂ‘L!ﬂ’J’]?JE]%a

sv

dau

o 2 = € ' < ' -
Anuuhwiivesgud w.s.u.deyat1ians PEA AL g5 04
Bl i [ 1ougensafu
e a ¢ . .
Wewnenasitiuiniedoyainas [ Y] V3T T o
o . vo o 9] € 2 . Eg
fndan Lilddaiulinguduimsdeyatnias [ 1ougwlideionais

FuSpuuiieiasanduiiunsaoly

= =
SR 2L
RV, coocnnmamimansasss (11877 R ————
@ E |
A2UY I MUIN
Y , ol . @
CEONG) Wmthnfndandunia

D Tswald |:| e-mail
[] sdwit [ ] nsans
[] Lineid

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues

11



nsluiidugiinig ervigeesuatiuues Imdanualan
Afian1sufjuferu (Work Manual)

LUUUSSLAUAIIUNIND 1R

Y 1

Aud W.5.U.

Yayadnas nsiHidiugiinig

8191828AUATTULEY

nalWdrdrugiinng

PROVIHG AL FLEGTRESTY AUTHRRTY

uvrirdsmdfuarmuiawels “auduims woaudeuadims PEA”

il o FasiilusaFuuusauos

= LA { )ww {
o @ { Y e ® (
{ Jag-aal [
. a1 () unewienindnen
{ ) winamaSeanu
() wisl et

& TEEUNTIRE [
O R T T

18w TusAsy.

£ Telfativioda (

[ )&Efoom — & ooo WM

) Tnefn e ecftorui [

1 A mooo U
[ )e&oom — odooo WTH i

1w
} o — o T [ =1
Jag -wol ¢ 3oty

() Tusrenmewine g iamefia
{ yvweaftants
O yHun TRy

1 e narmiEiruyii
[ yasmrimaywd

{ ) edooo — bl oo UWIN
} e o — &8 ooo U
[ )& oo vl

il w rrufimalmesrueuuaauomy usmivddamue « Tudaidessiusfvami e lave i
FeREATIAMEL & = uTHlER & = 10 @ = UTUNaH o = T80 « = Tenflan

= o
1'1!IE]Z:I.€ILIP|TI‘ﬁ‘|.“‘LITFI"ﬁ

sefuATERMEL

& =4 m L] w

- -
(=8 ﬁ.ﬂ"l'ﬂl.l.'.lﬂﬂilllﬂalﬁuﬂ wWEaa

-r - - i L
e, arssluns S e ienA s aeus msue

= = -
o AR unE AT s W

. TEys luu w3 drousruioudiysal

— = -
& @ uWuseu woau. deysdats

fzfl o Fovaueus wazfunrmranidunnslfunrees “auitnTg Wi deustaTs PEA

wuuredy TPPEA-—e

nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues

12



nsluiidugiinig ervigeesuatiuues Imdanualan 3
Afian1sufjuferu (Work Manual)

AIENI9U

Aud W.3.U.ayavnens
n3indiugiinn drvndesituatnuues

I nuuimsfeyavesaud w.s.udeyavias nishiihauginig awidessvatiuues



